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Special Event Permit Application and Crowd Control Plan 
JBER Fire Emergency Services Flight 
Fire Prevention Section 
384-5555
Submit 30 days prior to event 
Application Number:
Page  of 
Special Event Permit Application
11.0.1.20130826.2.901444
Mike Massong
APPLICATION NUMBER: 
(Provided by Fire Prevention Office) 
*Note - This application must be submitted to the Fire Prevention Office No Later Than 2 weeks prior to  event
I. APPLICANT INFORMATION 
Alternate POC (Required) 
II. EVENT INFORMATION
Is event being held outside?
If Yes, will tents be used?
Building or Location where event is to be held (be specific):
Location within the building where event is to be held (be specific):
THIS FORM IS NOT A PERMIT 
@
*Date and time you desire for inspection by the Fire Prevention Office once event is mostly set up. Larger events may require a pre-setup inspection/consultation for planning.*
on
Describe the planned activities in detail. (MUST BE COMPLETED)
Will there be vendors at the event?
If so, are they using any open flame device(s)?
Have you made any provision for on-site medical services? 
Do you have insurance? 
Have you made any provision for on site security?
Does this event involve the  sale or use of alcoholic beverages?
Does this event involve entertainment?
Will there be open flame cooking in booths or trailers?
Will there be a pyrotechnics display?
Will Liquefied Petroleum Gas (i.e. Propane) be used?
Will there be any temporary electrical wiring used?
Will any open flames be used?
If Yes, then specify:
Will there be a need for additional garbage Containers?
Does this event involve hanging a banner?
Is water fog or fake smoke going to be used as part of the special event?
Is the seating going to fixed? (i.e. a certain amount of chairs, no standing)
Is a photographer going to be used?
Are the lights going to be dimmed or shut off at any time?
Has a "Crowd Control Manager" been designated for the event?*
Have crowd control manager(s) been Certified by Fire Prevention?*
Has a Crowd Control "Plan" been developed for this event?* 
 Assigned Crowd Control Manager (CCM) Names:*
CCM Certification  number:*
*MUST BE FULFILLED AND PLAN SUBMITTED FOR PERMIT APPROVAL*
III. RESPONSIBILITY AND UNDERSTANDING
1. As the applicant, I shall comply with NFPA 101 (Life Safety Code) for Crowd Management.
 
2. The following requirements will be met: 
a.         One or more individuals will be specifically assigned the responsibility of Crowd Manager (CM) for maintaining the safety of the occupants during this even per ratio requirements (typically 1:250).
b.         Will assume responsible for implementing the evacuation plan in the event of an emergency.
c.         Provide a safe atmosphere for people to gather. 
d.         Maintain position(s) where CM(s) can see the entire room.
e.         Ensure all event staff are briefed and understand crowd control measures in emergency situations.
1.         How to address, quickly capture the occupant's attention, and calmly address the crowd and provide evacuation information.
2.         How to turn the lights on (if applicable) and any music off (if applicable)
3.         Who is designated to take these actions
f.         The event coordinator shall conduct a pre-safety check of the number of exits, exit requirements, exit markings, clear paths to exits, ensuring exit doors swing out in the direction of exit travel, proper function of panic hardware on doors (required with 100 people or more), that fire alarm and sprinkler systems are in service, and emergency lighting is functional.  Exits will be monitored and kept clear throughout the event.
g.         The CM shall monitor occupant load and prevent overcrowding throughout the event by an approved method such as counting people in/out, using tickets, or fixed seating.
h.         Occupancy Capacity shall not be exceeded.  Capacity of the location of the event is:
                                                                        (Optain from facility manager or Fire Prevention Office)
 
3. I have been briefed on the above crowd control requirements and understand them.  All of my questions have been adequately answered and the Fire Prevention Office can be reached at 384-5555 should any come to mind.  4. As the applicant, I hereby certify that the information I have provided on this form is complete and accurate to the best of my knowledge.  I understand this application is not a permit.  I also understand that failure to meet crowd control requirements may lead to cancellation of the event, denial of future permit applications, or other administrative actions by the authority having jurisdiction.  5. A Crowd Control Plan is included with this submittal (an example of a Crowd Control Plan is included in Appendix A starting on page 4).
(Ensure ALL fields are filled in before signing.  Your digital signature will lock this form.)
As a crowd manager for any venue, no matter how large or small, pre-planning is imperative.   When  dealing with the uncertainty of  human behavior in an emergency situation the crowd control manager and their staff  have to be able to react quickly and without  hesitation.  Pre-planning can assist in orchestrating  key decisions, actions,  and identifying issues before and during the event, thus, saving time, expediting evacuation, reducing risk, and possibly saving lives.  Your crowd control plan is only good if everyone on the event staff knows the plan; a plan that remains on the shelf is no good to anyone.  By establishing this plan, your organization has taken steps to try to identify and mitigate all foreseeable life safety hazards before, during, and after the event.
Appendix A 
Crowd Control Plan Example
Below are minimum items that shall be addressed in your crowd control plan. Please see the attached example plan.  
1.  Crowd Control Manager (CCM)
a.  How many are required (1:250)?
b.  How many CCMs will be available?
c.  How will they be identified/stand out from the rest?
d.  Does the staff know the plan?
e.  Will the CCM have a checklist identifying pre/during/and post checks?
2.  Exits
a.  Is there adequate number of exits?
b.  Are the exits marked and clear? 
c.  Do all exit doors swing out and have signs?
d.  Are the exit doors operational, clear, and free of obstructions?
e.  Are the Exit Paths Clear (including snow on exterior paths)? 
3.  Occupant Load
a.  Will occupancy be maintained?
         i.  How will occupancy load be monitored? (Set seating, set tickets, standing room only, or by counter) Do Not          Exceed Your Occupancy Capacity!
         ii.  Who will monitor your occupant load? (Count them in/Count them out)
4.  Does your plan address a way you can quickly capture the occupant's attention?
a.  Can you turn the lights on?
b.  Can you turn the music off?
c.  How quickly can this happen?
d.  Who's designated to take this action?
e.  Is there a position where the crowd control manager can see the entire room?
5.  Review the facility features
a.  Alarm System 
i.  Is the fire alarm system operational?
ii.  Is the sprinkler system operational?
b.  Emergency Lighting
i.  Is there adequate illumination?
6.  Walk the exterior of the building.
a.  Is it clear of obstructions?
b.  Is there a designated meeting place once occupants are outside? 
c.  Are the streets clear for fire department apparatus to access the building in the event of an emergency?
d.  Once occupants are outside, who will control them?
7.  Do you have a safety message that will be presented to the crowd before the event takes place? (like you hear at the beginning of the movies; exit locations, calmly walk to the exits, etc.)
8.  Your plan should include a check of the items listed within this appendix prior to and throughout the event.
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